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1 TIlosicHHUTEIbHAA 3ANMUCKA

1.1 Ieab u3agaum AMCHUILINHbI
Heap aucuMNJIMHBI: (OPMUPOBAHUE y CTYACHTOB 3HAHWK B 00JACTH WUCTOPUHU, TECOPUU U
MCTOOUKHU JOCATCIBHOCTH ayJAHOBU3YAJIbHBIX apXHBOB, Bblpa6OTKa HABBIKOB pa6OTBI C
ay,Z[I/IOBI/I3yaJIBHbIMI/I I[OKyMeHTaMI/I.
3agayu AMCHUILINHEIL:
- I/I3y‘-II/ITB OCHOBHBIC ITOHATHSA B 06HaCTI/I apXI/IBOBGI[eHI/IH aYI[I/IOBI/I3yaJILHBIX I[OKYMCHTOB;
- IIpOaHaJIU3UPOBATDH COBpPEMCHHYIO KOHIOCIIIIU IO ApPXHUBOBEACHUA AyANOBU3YAJIbHBIX
JIOKYMEHTOB;
- OCBOUTD IMPUHIHUIIBI 1 METObI pa6OTBI C ayJuOBU3YyaJIbHBIMU JOKYMEHTAMU, IIPEAYCMOTPECHHBIC
B HOPMATHBHO-METOJNYECKOU JINTEPATYPE;
- H3Yy4YUTb CHCHI/I(i)I/I‘ICCKI/Ie OCO6CHHOCTI/I IIponeCcCOB KOMIUICKTOBAHHUA, XPaHCHHA, YUCTa,
OInucCaHus, UCIIOJb30BaHNUA, Hy6JII/IKaI_II/II/I nu paCHpOCTpaHeHI/ISI ay[[I/IOBI/I3yaJIbHBIX IIOKyMeHTOB B
COLMAJIBHOM M KYJIbTYPHO-aHTPOIIOJIOTHYECKOH cpesie

1.2 TlepeuyeHb MIAHUPYEMBIX Pe3yJabTATOB 00y4eHUsI N0 JUCHUIIHHE,
COOTHECEHHbIX C MHAMKATOPAMM IOCTH/KEHHUsI KOMIIEeTeH Ml

KoMnerennus Nuaukaropsl Pe3yabTarhl 00yueHust
(kom u KOMIIeTeHIU I
HAaMCHOBAHHE) (K01 1 HANMEHOBAHME)
[IK-3. Cniocoben [IK-3.1. Tlpumensier 3namu: K1accuguxkayuro u U080 cocmas
OCYIIECTBIISTh 3HAHUA O PA3TUYHBIX cUCmeM OOKYMeHmayuu
JOKYMEHTAIIMOHHOE | KJIacCH(DUKALINHU H Ymemos: npumensame meopemuueckue
obecrnieueHue BUJIOBOM COCTaBe 3HaAHUA npu pabome ¢ pazUyuHbIMU
JeSTEeTbHOCTH Pa3IMYHBIX CUCTEM cucmemamu OOKyMeHmayuu
OpraHuzaluii JOKYMEHTAIluU B Braoemu: nasvikamu ucnonvzosanus
pa3nuyHbIX HopMm nporecce PA3TUYHBIX U008 OOKYMEHMOB U CUCTEM
COOCTBEHHOCTH, JIOKYMEHTHUPOBAHUS O0oKyMenmayuu 011 obecneyeHus
TOCYJApCTBEHHBIX | NESITEIHHOCTH 0esmenbHOCMU OP2aAHU3AYULL PAZTUYHBIX
OpPraHOB M OPTaHOB | OpraHU3aLMN @opm cobcmeennocmu, 20¢y0apcmEeHHbIX
MECTHOTO pa3muuHBIX HopM 0p2aH08 U OPeaH08 MEeCHHO20
CaMOYIIpaBICHUS COOCTBEHHOCTH, Camoynpaenenus
rOCyJapCTBEHHBIX
OpPraHOB U OPTaHOB
MECTHOTO
caMOyIpaBleHUs

[IK-3.2. OcymiectBasier | 3nams: HOpMamueHvie mpebo8aHus K

JOKYMEHTAIMOHHOE OOKYMEHMAYUOHHOMY 0becneyuenuio
obecrieueHne OesamenbHOCMuY OpeaHU3ayUll pasiuiHbIx
JEATEIIBHOCTH @opm cobcmeennocmu, 20¢y0apcmEeHHbIX
OpraHMU3aLIH Op2aHax u opeamax MecmHo2o

pa3nuuHbIX HopM camoynpasneHus

COOCTBEHHOCTH, Ymemv: npumensmo 3nanue HOpMamusHo-
rOCyJapCTBEHHBIX npasosotl 6azvl NPuU 0CywecmeieHuu
OpraHax M OpraHax OOKYMEHMAYUOHHO20 0becnedeHus.
MECTHOI'O OesmenbHOCIMU OP2aHU3AYUTE PA3TUYHBIX
CaMOYTIpaBICHUS @opm cobcmeennocmu, 20cy0apCcmeeHHbix

opeanax u opeanax mMecnHnoco
camoynpaeilerusl




Bnaoems: nasvikamu evisiénenusi cocmasa
OOKyMeHWIOG, 06ecnequ6a;0u;ux pasiudrnvle

npoyeccul
I1IK-3.3. Paboraer ¢ 3nams: ocobennocmu pabomwi ¢
Pa3IUYHBIMU CUCTEMAMU | PA3IUYHBIMU CUCTEMA OOKYMEHMayuu
JTOKYMEHTaIIUU Ymems: pabomamo ¢ paznuunvimu

cucmemamu OOKyMeHmayuu

Braoemyw: nasvikamu cosepuiencmeoganuro
pabomoi c O0OKyMenmamu,
obecneuusarowuUMu pasiuyHvle npoyeccol

1.3 MecTo AUCHUILUIMHBI B CTPYKTYpe OCHOBHOI1 00pa3oBaTeIbHOI
NPOrpaMMblI

Jucuunmna «Opranu3zaiys paboThl ¢ ayIMOBU3YaTbHBIMH JTOKYMEHTaMHU» OTHOCHUTCS K
4acTH, OPMUPYEMOI yJaCTHUKaMU 00pa30BaTeIbHBIX OTHOIICHHH 0JI0KA AUCIHUIUIMH Y4eOHOTO
aHa, 1o HampaeieHuto noArotoBku 46.03.02  «JlokyMeHTOBeIEHHE W apXHBOBEICHUEH
npoduist «MHPOpMaOHHO-TOKYMEHTAIMOHHOE 00ECIIeYeHUE YIIPABICHUSD.

J1st OCBOCHUS IUCIUILTUHBI HEOOXOMMBI 3HAHUS, YMEHUS M BIIaIeHUs, HOPMUPOBAHHBIC
B XOJIe¢ U3Y4YCHHUS CIENYIOUINX JUCIMIUIMH M MPOXOXKACHHs NMpakTuK: «BceoOmias ucropusy,
«/lokymeHTOBEeIeHUEY, K ADXUBOBEICHHE).

B pesynbrare OCBOCHMS NUCHUIUIMHBI (OPMHUPYIOTCS 3HAHHS, YMEHHS W BIIAJCHHSA,
HEOOXOIUMBIE [T M3YUCHUS CICTYIOIIUX TUCIHUILIHNH 1 ITPOXO0KACHUS MPAKTUK : IPEAAUTUIOMHAS
NpaKTHKa, «DopMaThl  3JEKTPOHHBIX  JIOKYMEHTOB B  CHUCTEMax  3JEKTPOHHOTO
JIOKYMEHTO000pOTa».

2 CTpyKTypa THCHUIIHHBI

OO61mas TpyA0eMKOCTh AUCHHUILINHBI COCcTaBiseT 3 3.e., 108 u.

CTpyKTypa AUCHMILIMHBI 1)1 04HOH (opMBbI 00yYeHHUs

OO0BeM TUCHMIUIMHBI B (JOpME KOHTAKTHOM paboThl 00yYaroMUXCs C MEAArorHuecKuMH
paboTHUKAaMU U (WJIM) JIMLAMU, IPUBJIEKAEMbIMHU K peanu3alii 00pa30BaTeIbHOM MpOrpaMmMbl Ha
UHBIX YCIOBUSIX, TP MIPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tun y4eOHBIX 3aHATHIA KomuuectBo
9acoB
2 Jlexuun 24
2 Cemunapsl/mabopaTopHbIe pabOTHI 36
Bceero: 60

O0beM TUCIUIIIMHEL B (POpMe caMOCTOSATENbHON pabOThl 00yUaromxcs cocTaBiseT 48
aKaJIEMUYCCKIX JacOB.

CTpyKTypa AMCUMIJIMHBI VIS 0YHO-3204HO (GopMbI 00yUeHHsI

O6beM nuCHUIIMHBI B (JOPME KOHTAKTHOM pabOThl OOyYalOMIMXCS C MEeAarormyecKuMH
paboTHUKaMU U (WJIK) TUI[AMH, TPUBJIEKAEMBIMU K pealin3aluy o0pa3oBaTelbHOM MporpaMMbl Ha
UHBIX YCIOBHSIX, TP MTPOBEACHUHU YUEOHBIX 3aHATHI:




Cemectp | Tum yueOHBIX 3aHATHI KonnuectBo
4acoB
2 Jlexuun 16
2 CemuHapbl/1a00paTOPHBIE PAOOTHI 20
Bcero: 36

O0BeM AUCIUIUTHHBI B (POpME CaMOCTOATEIbHON PaboThl 00YYaIOIIMXCS COCTaBIsAET 72
aKaJIEMHUYECKUX YaCOB.

CTpyKTypa JTUCHUIIMHBI VIS 3204HO ()OpMBbI 00yUeHH sl

O0beM IUCHUIUIMHBI B ()OpME KOHTAKTHOW PabOTHl OOYyYarOUmIUXCs € IMeJaroru4ecKuMu
paboTHUKaMU u (WIJIK) TUI[AMH, TTPUBJICKAEMBIMU K pealin3aiuu 00pa3oBaTelbHOM MTPOrpaMMbl Ha
WHBIX YCJIOBHSIX, IPU MPOBEJICHUH YUEOHBIX 3aHATUH:

Cemectp | Tum yueOHBIX 3aHATHI KomnnuectBo
4acoB
Jlexuun 12
CeMuHapbl/1a00paTOPHBIC PAOOTHI 12
Bcero: 24

aKaICMHUYCCKUX 4YaCoOB.

O0BeM AUCIUIUTHHBI B (POpME caMOCTOITEIbHON paboThl 00yYarIIMXCcs cocTaBisier 84

3 Coaepxanue THCHMILTHHBI

Ne | HaumeHnoBaHue Coaep:xanue
pasznena
AUCHUTLINHBI

1 | Hayuno- [IpencraBnenne o 06a30BBIX MOHATHUAX M TEpPMHHAX B cdepe
uccienoBarenbckas | paboTsl c ayIMOBU3yaJIbHBIMU JOKyMEHTaMH (ABJ)
u HOpPMAaTUBHO- | (“‘ayiMOBU3YyaJbHBIN apxuB”, “NOKyMEHT”’, “KHHO-, (oTO-, BUIEO-,
Meroandeckass 0aza | GoHOZOKYMEHT”).
apXUBOBEICHHUS JlelicTByIOIME 3aKOHO/ATENbHbIE aKThl B 00JAcTH paloThI ¢
ayJIMOBU3YaIbHBIX ABJI. N'ocynapcTBeHHBIE M OTpaciieBble CTaHIAPTHI MO MpodiemMam
JOKYMEHTOB OIIpEZICNICHUs] CTaTyca, OpraHU3allii XPAaHEHUs U HMCIOJIb30BaHUSA

KHMHO(OTO(POHOBHUIE0JOKYMEHTOB.

HopmatuBHO-MeTOAMUYECKHE JOKYMEHTBI M HMX pPOJb B
opranuzamnuu padotel ¢ ABJI: oOmias xapaktepucTuka, OIEHKa
NIEPCIIEKTUB MPAKTUYECKOT0 IPUMEHEHUS.

2 | [IpakTuyeckue OTnuuuTenbHble 0COOEHHOCTH ayJHMOBH3YaJbHBIX JIOKYMEHTOB
OCHOBBI paboTel ¢ | (ABJl) mo cpaBHeHHMIO C THUCHbMEHHOW nokymeHTanued. [lenu
aynoBH3yalbHBIMU | co3nanus ABJ[ B opranmsanuu. [lnmanupoBanue n opraHu3anus
JIOKYMEHTaMH B | pabot mo cozpanuto ABJI. Texuuueckoe obecrieuenne. O6paboTka
OpTraHu3aluu ABJI mocie ux co3gaHusi.

Ocobennoctu pabotel ¢ ABJI B cnenuamM3MpOBaHHBIX
opranuzanusax: B CMU, KWHOBHACOCTYIUSIX U T.]I.




CoBpeMeHHast CeTb
ayJIMOBU3yaJIbHBIX
apxuBoB B Poccun u
3a pyOeKoM.

OnpIT  WHCTUTYUHMOHAIBLHOTO  O(QOpPMIICHUS  OpTraHU3AINH
CO3/1aHUA U XpaHeHUs KUHOPOTOHOHOJOKYMEHTOB B MEPBHIE TOIbI
CoBerckoil BiacTu.

3HaueHue CO3JaHMs  CHEIHATM3UPOBAHHBIX  YUPEKICHU,
XpaHsAImMX KUHO(POTOPOHOMOKYMEHTHI, I PA3BUTHUS APXHUBHOTO
nena B CCCP Bropoii momoBunbl 1920- 1930-x rogos..

Poins monoxxenus o I'ocynapcrennom apxusaoMm (ounne CCCP
(1941 r.) B onipeienieHnH cTaTyca ayIMOBU3yaJIbHBIX apXUBOB.

Co3manre ceTd  ayJIMOBU3YAJIbHBIX  apXMBOB  COIO3HOTO,
pecmyOIMKaHCKOTO W TOPOJICKOTO YPOBHS M moaduHeHus B 1930-
1980-x rr.

PedopmupoBanme cucreMbl ayauOBH3yallbHbIX apXHWBOB B
Poccuiickoit ®enepaunu 1990-x TOOOB M €ro MOCIEIACTBUA.
[IpoGnembl aganTalid TOCYAApCTBEHHBIX U BEJOMCTBEHHBIX
apxuBOB  KMHO(OTO(POHOBHACOTOKYMEHTOB K  COBPEMECHHBIM
SKOHOMHMYECKUM U COLUATbHO-MOJUTHYECKIM YCIOBHUSIM.

Knaccupukamus u
OpraHuzarus
XpaHeHUs
ayJTMOBU3YyalIbHBIX
JIOKYMEHTOB

@OyHKIMOHAIbHOE 3HAUEHUE U OCOOEHHOCTHU apXHBOBEIUECKON
KinaccupuKauud KUHO-, (OTO-, (OHO-, BUICOIOKYMEHTOB. E&
COOTHOIIIEHUE c JIPYTHMH TUIIAMU KJIaCCHU(pUKALIUU
(MCTOYHUKOBETUECKOM, JOKYMEHTOBEIYECKOM,
HCKYCCTBOBEIUYECKOIN).

[IpuHnuner  kmaccuduKaud — KWHO-, (GOTO-, BHUIALO- U
(hOHOJOKYMEHTOB KaK OOBEKTOB apXHUBHOTO XpaHeHUs. DopMbl
COJIEPKATCIIPHOTO W TEXHUYECKOrO0  OOOCHOBAHMS  JIAHHBIX
MIPUHIIHAIIOB.

[IpakTuyeckass CymiHOCTh M 3HAQUYEHHE CHUCTEMAaTHU3alUH
Pa3IUYHBIX BHUJIOB ayTMOBU3YaTbHBIX JIOKYMEHTOB B
rOCy/IapCTBEHHBIX apXHUBaX U JACITEIbHOCTU OpTaHHU3aIlHiA.

Bo3moxHOCTH COOTHOIIIEHUS KJIaCCU(UKAITUU u
CUCTeMAaTH3allMi JOKYMEHTOB B JESTEIbHOCTH COBPEMEHHOTO
ayJIMOBU3YAILHOTO apXHBa.

KommiektoBanue wu
JKCIIEePTU3a
IIEHHOCTH
AyIMOBHU3YaJIbHBIX
JTOKYMEHTOB

CymHoCTh W 3Ha4eHHME KOMIUIEKTOBaHMS B  paMKax
MPaKTUYECKOH  JESITebHOCTU ayIMOBHU3yaJIbHOTO  apXHUBa.
OcHoBHBIE 3Tanbl paboTHl 10 KOMIUIEKTOBAHHUIO TOCYApCTBEHHOTO
apxuBa ayJJMOBU3yaJIbHBIMH JOKYMEHTaMHU.

CoBpeMeHHas IpakTUKa KOMIUIEKTOBAaHUS TI'OCYJapCTBEHHBIX
apxuBOB (helepaIbHOr0 M PErMOHAJIbHOIO YPOBHS IOAYHMHEHUS
KHHO-, (GOTO-, BUJI€O- ¥ (DOHOJJOKYMEHTaMHU.

[lopsnox  mnpuéma  ayAMOBHU3YaJbHBIX
roCy/1apCTBEHHOE XpaHEHHE.

CyImHOCTh M 3HAUY€HUE HKCIEPTHU3bl LIEHHOCTH B apXHBax H
YUPEXKIEHUAX, XPAHALINX ayINOBU3YAJIbHBIE IOKYMEHTHI.

CoBpeMeHHas MpaKTHUKa 3KCIEPTU3bl IIEHHOCTH KUHO-, (HOTO-,
BUJIC0- U (POHOTOKYMEHTOB B apxuBax Poccuiickoit @eneparu u B
apXuBax OpraHu3aIuiu.

OOmme u crenuuuecKue KPUTEPUH SKCHEPTH3bl IIEHHOCTU
pa3IMYHbIX BHUJOB AayAMOBU3YaJbHBIX JIOKyMEHTOB. Hanmuuue
noBToOpAOLIeiics MHPOpPMAIUK B KUHO(MOTOPOHOIOKYMEHTAaX Kak
OJIMH U3 Haubosiee aKTyalbHbIX ()aKTOPOB, BIMSIOMIUX HA MPOLIECC
9KCIIEPTU3BI X LIEHHOCTH B ApXUBaX.

JOKYMCHTOB Ha

VYuyer u onucadue
JIOKYMEHTOB B

[IpakTrka yuéra KMHO(OTO(HOHOJOKYMEHTOB B
ayJIMOBU3YAJIbHBIX apXUBAX PA3JIMYHOTO NPOdUIIs U €€ OIICHKA.
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ay IMOBU3YaJIbHBIX
apxXuBax

Cuctema HayyHO-CIPAaBOYHOIO ammapaTa B ayJHOBU3YabHOM
apxuBe: e€ cOCTaB M Ha3HauUCHUE.

ApXVBHBIE CIIPAaBOYHUKHM KaK BaKHEMIIMN 3JIEMEHT CHCTEMBI
Hay4HO-CIIPAaBOYHOTO arapaTa K ayJAHOBU3YyaJbHbIM JOKYMEHTaM.

OcCHOBHBIE Pa3HOBHIHOCTH OMHCEH MPUMEHUTEIHHO K KHHO-,
¢boto-, Bumeo- u (HoHOAOKYMEHTaM. 3HaueHHe U  (POPMBI
WCIOJb30BAHUS YUYETHBIX, TOUCKOBBIX W CIPABOYHBIX (PYHKIUH
omuced B  apXMBOBEIUECKOW TPAKTHUKE U  JEATEIbHOCTU
HCCIIEN0BATEIICH.

Cucrema KaTaJoroB B  CIELHMATU3UPOBAHHBIX  apXUBax,
XpaHAIMUX KUHO-, POTO-, BUIEO- U (POHOJOKYMEHTHI, UX COCTaB M
ocobeHHOCTH. OCHOBHBIE METOJUYECKHE TPEeOOBaHMS K OMUCAHUIO
ayJIMOBU3YaJIbHBIX JOKYMEHTOB B Pa3JIMUHBIX BHaX KaTaJlOTOB.

3HaueHue MyTeBOAUTENEH, OO030pOB U JAPYTrUX apXUBHBIX
CIPAaBOYHUKOB TEMATUYECKOTO MpOo(WiIsi B CHCTEME HAay4HO-
CIPAaBOYHOIO anmnapara KuHOGoTOHOHOBUICOAPXHUBOB.

CoBpemenHas NpaKTHUKa CO3/1aHUs " BHE/IPCHHS
ABTOMATHU3HPOBAHHBIX MH(GOPMALIMOHHO-TIOUCKOBBIX cucTteM (0a3
JAHHBIX, YJIEKTPOHHBIX MyTEBOJUTENCH) B ACATEIHHOCTh APXUBHBIX
YUPEXKIEHUHN, XpaHSAMMX W HCIOJNB3YIOIIUX ayJUOBH3yalbHbIC
JOKYMEHTBI.

Opranuzanus
HCIIOJIL30BaHUS
JIOKYMEHTOB
ayIMOBU3yAJIbHBIX
apXHUBOB

OcHoBHbIE cdepsl OpraHu3aIuu UCIOJIb30BAHUSA
KHMHO(POTO()OHOBUICOTOKYMEHTOB.

CoBpeMeHHBI cocTaB yUpeKISHUH, TOCTOSIHHO UCTIOIb3YOLIMX
B [IPAKTUYECKOMN JESITEIbHOCTU ay/IMOBU3yaJIbHbIE TOKYMEHTHI.

HopmatuBHO-MeTOMUECKHE  pEeKOMeHJaluuu B pabote
CHEeIHaTN3UPOBAHHBIX apXUBOB npu HCII0JIb30BAHUU
KMHO(POTO()OHOBHIEOA0KYMEHTOB. O0IIME ¥ OTIIMYUTEIbHBIE UEPThI
JESTEIbHOCTH TOCYJIapCTBEHHBIX M BEJOMCTBEHHBIX apXHBOB B
JaHHOM cepe.

@®opMBl OpraHu3allvy HCIOJIb30BAHUSA KUHO-, (OTO-, POHO- U
BHUJICOJIOKYMEHTOB B ayJUOBHU3YaJIbHBIX apXHuBax: IOJrOTOBKa
MH(OPMALIMOHHBIX JTOKYMEHTOB M KYJIbTYPHO-IIPOCBETUTEIBCKUX
porpamMM, OpraHu3anus paboTbl HCClleZoBaTeNlell B UYUTAIbHBIX
3aJJax M KOMHAaTax  IpOCIyHIMBaHus  (POHOJOKYMEHTOB,
nyOnukaropckas JesTeabHOCTb. CTeneHb pPacnpoCTPaHEHHOCTH
3TUX U APYTUX GOPM B COBPEMEHHOM IPAKTHKE.

Opranmzanusgs W MeETOAMKA  y4€Tra  HCIOJIB30BAHMSA
KMHO(OTO()OHOBHI€0T0KYMEHTOB B CHEUaIN3UPOBAHHBIX
rOCY/IapCTBEHHBIX APXHUBAX.




4 (Oopa3oBaTesibHbIE TEXHOJIOTHH

Jlist mpoBeieHns y4eOHBIX 3aHATHIA IO TUCITUTLIMHE UCTIONB3YIOTCS pa3IndHbIe 00pa3oBaTeIbHbIC
TexHoJIoruH. JIJisi opraHu3aiy y4eOHOro mpolecca MOKET OBbITh MCIOJIB30BAHO AJICKTPOHHOE
o0yueHue 1 (WIin) AUCTAHIIMOHHBIE 00pa30BaTEIbHbIC TEXHOJIOTHUH.

5.1 Cucrema oleHUBaAaHUA

5 OueHka IVIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHA

®opMa KOHTPOJIS Makc. KoJIu4ecTBO
0aJ110B
3a oany Bcero
padorty

Tekyuii KOHTPOJIb:

- 8bINOJIHEHUe 3a0aHull Ha npakmuyeckux 3auamusax |10 6annos 406an108
- 3awyuma pechepama 20 6annos 20 6annos
[IpomexxyTouHnas arrecrauus 40 6annoe
(Umozosas nucomennas paboma)

HToro 3a cemectp 100 6annos
3a4ém ¢ OYeHKoU

[Tony4yeHHBI COBOKYIHBIN Pe3yIbTaT KOHBEPTHPYETCS B TPATUIIMOHHYIO MKy OIICHOK U B
HIKaTy OIIEHOK EBporieiickoii cucteMsl nepeHoca u HakoruieHus kpeautos (European Credit
Transfer System; ganee — ECTS) B cOOTBETCTBHH ¢ TabJIUIIEH:

100-6anmnas TpaauimoHnHas IKaia Hkana
IKaia ECTS
95— 100 OTanyHO A
83-94 B

68 — 82 Xopoio 3a4TEHO C

56 —67 v D

50 _55 JIOBJICTBOPUTEIIBHO =
20-49 He EX
0_19 Y IOBJICTBOPUTEIHHO HE 3a4TEHO .
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5.2 Kputepum BbICTABJIEHUS OLEHKH MO JUCIUIINHE

Bayuisr/
Hlxkama ECTS

OrneHka 1o
IUCLUAIIINHE

Kputepuu onieHku pe3yiabTaToB 00ydeHus Mo JUCIUIUINHE

100-83/
AB

«OTJIHUYHO»

BeictaBisercs 00y4aromemMycsi, €Clid OH INIy0oKo U
MPOYHO YCBOWJI TEOPETHYECKUI U PAKTHYECKUI
MaTepHuall, MOKET MPOJIEMOHCTPUPOBATH 3TO HA 3aHATUAX U
B X0JI€ TPOMEKYTOYHOH aTTECTAIHH.

OOyuaronuiicst UCUEPIBIBAIOIIE U JTOTMYECKH CTPOITHO
u3JaraeT yaeOHBI MaTepuall, yMeeT yBI3bIBaTh TEOPHUIO C
MPAKTUKOH, CIIPABIISETCA C pEIIeHUeM 3aad
npodecCHOHaIbHON HANPABICHHOCTH BEICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIBHO 00OCHOBBIBAET IIPUHATBIC
perIeHusl.

CB000IHO OpUEHTHPYETCS B yUeOHOH 1
npodecCHOHaIbHOM JIUTeparType.

OrneHka no JUCHUILTMHE BBICTABISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3yNIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTaluu.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILITMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUIIY.

82-68/

«Xopouio»

BricTaBisiercs 00y4aromemMycsi, €CiIi OH 3HaeT
TEOPETUYECKUN U IPAKTUYECKUN MaTEpUas, FpaMOTHO U II0
CYILIECTBY M3JIaraeT €ro Ha 3aHATUAX U B X0/
IIPOMEXYTOYHOH aTTeCTaluy, HE AOITyCKasi CyLIECTBEHHbIX
HETOYHOCTEH.

OOyuarouiics IpaBUIbHO IPUMEHSAET TEOPETHUECKHE
MTOJIOYKEHUS [TPU PEIICHUH TPAKTUYECKHUX 3a/1a4
npogeccCHOHaATbHON HANpaBIEHHOCTH Pa3HOTO YPOBHS
CJI0)KHOCTH, BJIaJIeeT HEOOXOIMMBIMHU ISl 3TOTO HaBbIKAMU
U IpUEMaMU.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
npo¢eccCHOHATILHOM JITepaType.

OneHka no JUCHUILIMHE BBICTABIISAIOTCS 00y4daromeMycst ¢
y4E€TOM PE3YJbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTaluu.

Komnerenuu, 3akpenia€HHuble 3a AUCIUTIIMHOM,
c(hOopMHUPOBAHBI HA YPOBHE — «XOPOIITHIN.

67-50/
D,E

«YyOOBJICTBOpH-
TCIIBHO))

BricTaBisiercs o0yyaromemMycs, €cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U ITPAKTUUECKHUI MaTepuall,
JIOMyCKAeT OTAEIbHbIE OIINOKH MPH €ro U3JI0KEHUHU Ha
3aHATUAX U B XOJ€ MPOMEXYTOYHOU aTTECTALIUH.
OOyuaromuiics UCTIBITHIBACT ONpeIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHNH TEOPETUYECKUX IMOJIOKEHUN ITPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHON HAPaBICHHOCTH
CTaHapTHOI'O YPOBHS CIIOKHOCTH, BJIAZICET
HEOOXOAUMBIMH JJISl 3TOT0 Oa30BBIMH HABBIKAMU U
NpUEMaMHU.

JleMOHCTpHpYET 10CTaTOYHBIN YPOBEHb 3HAHUS y4eOHOM
JIUTEPaTyphl 0 JUCHUILIMHE.




11

Bannsl/ Onenka no Kputepun onieHkH pe3yinbTaToB 00yUeHHs 110 TUCIUIUTHHE

Ixana ECTS | gucuuniuge
OneHka no JUCHUILTMHE BBICTABISIOTCS 00ydarolemMycs ¢
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTecTaluu.
Komniereniuu, 3aKkpeniénnple 3a JUCUUILTMHOM,
c(hOpMUPOBAHBI HA YPOBHE — «JIOCTATOYHBII.

49-0/ «HEYIIOBJETBOpHUTE | BrIcTaBmsieTcs oOy4varoniemMycsi, €ciid OH He 3HaeT Ha

F.FX JIHO» 0a30BOM ypOBHE TEOPETUUECKUI U MPAKTHUECKUI

MaTepHall, J1oMyckaeT rpyoblie oMOKH IIpU ero
W3JI0KEHUU Ha 3aHATHUIX U B XOJI€ IPOMEKYTOYHON
aTTECTaLlUN.

OOyu4aronuiicsi UCTIBITHIBACT CEPhE3HBIC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUYECKUX T10JI0KEHUH IPU PELICHUH
MPAKTUYECKHX 33124 MPO(HEeCCHOHAILHOW HAIPaBICHHOCTH
CTaHJapTHOI'O YPOBHS CJIO)KHOCTH, HE BIIaJIeeT
HEO0OXOIMMBIMHU ISl 3TOTO HaBbIKAMU U IPUEMaMHU.
JleMoHCTpHpYeT (pparMeHTapHbIe 3HaHUS y4eOHOM
JUTEPATYPHI 110 AUCLUILIMHE.

OneHka 1o JUCLHUIUIMHE BBICTABISAIOTCS 00YYarOLEMyCs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHOM
aTTeCTaLlUU.

Komnerennumn Ha ypoBHE «IOCTaTOYHBIIN», 3aKPEIUIEHHBIE
3a AMCUUILUIMHON, HE COPMHUPOBAHBI.

5.3 OueHouyHbIe cpeacTBa (MaTepPHAJIbI) JAJI TEKYLIEr0 KOHTPOJIS
yCIIeBA€MOCTH, IPOMEKYTOYHOM aTTeCTAIUM 00Y4AIOLIUXCS 110
TUCHUILIAHE

(boHIMpOBaHUS.

TemaTnka pedeparon

1. ®onbl kKMHEMATOTpaduCTOB, (POTOKOPPECIIOHIEHTOB U PaAH0KYPHAIMCTOB B
PoccuiickoM rocy1apcTBEHHOM apXHBE JIUTEPATYphl U UCKYCCTBA.

2. Ucropus opraHu3aliMOHHO-TIPAKTUYECKON JEATENbHOCTH (peiepabHbIX apXUBOB,
XPpaHALUX ayIHOBU3YaJIbHbIE TOKYMEHTBHI.

3. Opranu3zanys xpaHeHus: KHHOPOTO(POHOBUIEOJOKYMEHTOB U MPOOIEMBbI UX

4. Ucropus KOMIUIEKTOBAHUS FOCYAaPCTBEHHBIX U BEIOMCTBEHHBIX apXHUBOB
ayJIMOBU3YaJIbHBIMU IOKyMEHTAMHU.

5. IIpoGsieMbl U NepCEKTUBBI COBEPILICHCTBOBAHMSI CUCTEMBI HAy4YHO-CIIPABOYHOTO
anmnapara K KHHO(QOTO()OHOBUIEOAOKYMEHTAM B FOCYIapCTBEHHBIX apXUBaXx.

6. Opranu3zanys UCIOJb30BaHUs Ay IMOBU3YaJIbHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX U
BeJIOMCTBEHHBIX apxuBax B 1930- 1980-x ronax.

7. Uctopus kuHemaTorpaduueckux yupexaenuit B Poccuu 1o 1917 rona.

8. Poip Cko0eneBcKoro mpocBETUTEIHHOTO KOMUTETA B CO3/JaHUN KHHOJIETOHCH
IIEPBON MUPOBOW BOWHBI.

9. Ucropust KuHONIpOKaTHBIX yupexaenuit B Poccun (1908 - 1917 rogsr).

10. Pexnamuble 1 nepuoaudeckue uganus B Poccuu no npodiemam gororpaduu u

KrHemarorpada.

11. Vcropust BOSHUKHOBEHHMSI U JESITEIbHOCTH MEPBBIX IPaMMO(OHHBIX NPEANPUITUN B

Poccun.
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12. Pycckoe TeXHM4ecKoe 00IIECTBO U €ro BKJIaA B Co3AaHUU (oTorpadudecKoit
ucropuu Poccnn konna XIX- nagana XX Beka.

TemaTnka BOPOCOB /I NHCbMEHHOH UTOrOBOI PadoThl

1. TepmuHbI 1 onpesenenus o npodieMaM apXUBOBEIECHUS ayAMOBU3YaIbHBIX
JOKYMEHTOB. /leiicTByOIIME CTaHAAPTHI 0 TEPMUHOJIOTUN M HH(POPMALIMOHHO-CIIPABOYHAS
JauTeparypa

2. AynuoBu3yanbHbIe JOKYMEHTHI B cocTaBe ApxuBHOTO (poHma Poccuiickoit
denepauu: IOPUIUYECCKUNA ACTIEKT.

3. IlpuHimne! KIaccupUKauy ay JHOBU3YaTbHBIX JOKYMEHTOB.

4. OcHOBHBIE ATaIbl POPMHUPOBAHUS CETHU rocyaapcTBeHHbIX apxuBoB B CCCP 1920-
1980-x ronos.

5. CoBpeMeHHas C€Th rOCyapCTBEHHBIX ayJMOBU3yaIbHbIX apXUBOB B Poccuiickoii
®denepauuu.

6. OcobeHHOCTH OpraHu3aluy XpaHEeHUs ayJMOBU3yalIbHBIX JOKYMEHTOB B
BEJJOMCTBEHHBIX apXUBax.

7. TeopeTHuecKrue U METOJUYECKHE OCHOBBI KCIIEPTU3bI LICHHOCTH ayAHOBU3YaIbHBIX
JIOKYMEHTOB.

8. CoBpeMeHHas MpaKTUKa IPUMEHEHUs O0IIUX U crienu(pUIECKUX KPUTEPUEB
AKCIEPTU3BI HEHHOCTHU K ayIMOBU3YaJIbHBIM JIOKYMEHTAM.

9. Opranuzanus npuéMa-cjaun ay IMOBU3yaJIbHBIX JOKYMEHTOB B apXMB.

10. OmbiT KMaccupukanuy U GOHIUPOBAHUS AYAHOBU3YATBHBIX JOKYMEHTOB: HCTOPUS H
COBPEMEHHOCTb.

11. Teopust u mpakTHKa y4€Ta ayIMOBU3YalIbHBIX TJOKYMEHTOB B TOCY/IapCTBEHHOM
apXuBe.

12. Cocras, conepkanre U GyHKIIMOHATHHOE 3HAYCHHUE YIETHBIX JOKYMEHTOB
rOCyAapCTBEHHOTO ayIMOBU3YalIbHOIO apXUBA.

13. Onuch TOKyMEHTOB IOCTOSIHHOTO XPAHEHHUsI KaK OCHOBHOM CIIPaBOYHUK
rOCyapCTBEHHOIO ayIMOBU3YaJIbHOI'O apXUBa.

14. CoctaB U CTpyKTypa CUCTEMBI HAYYHO-CIIPABOYHOTO aIlliapara rocy1apCTBEHHOIO
apxuBa, XpaHs;IEero KHNHOPOTOPOHOIOKYMEHTHI.

15. Tunsl cipaBOYHO-MHPOPMALIMOHHBIX U3JaHUH 00 ayAMOBU3YaIbHBIX JOKYMEHTAX
ApxusHoro ¢onna Poccuiickoit deaepanun.

16. CoBpeMeHHasi IpaKTHKa U MEPCIEKTUBbI UCIIOJIb30BaHUSI aBTOMATHU3UPOBAHHBIX
UH(POPMALIMOHHO-TIOMCKOBBIX CUCTEM B ay/IMOBH3YaIbHbBIX apXHUBaX.

17. TpaaguLIMOHHBIE U AJIEKTPOHHBIE (OPMBI OMHMCAHUS ayIMOBU3YAIbHBIX JOKYMEHTOB B
rOCy/IapCTBEHHBIX U BEJOMCTBEHHBIX apXUBAX.

18. 3HaueHne obecredeH sl COXPaHHOCTHU CPEIU Pa3InYHbIX cep AeaTeIbHOCTU
ayJIMOBU3YAJILHOTO apXUBa.

19. Meroanueckre TpeOOBaHMsI K COCTOSIHUIO XPaHWIIUIIA ayIHOBU3YaJIbHbIX
JIOKYMEHTOB.

20. OcHOBHBIE PU3NKO-XUMHUYECKUE TTapaMeTpbl XpaHEeHHsI KHHO(POTOPOHOTOKYMEHTOB U
BUCO(OHOTPAMM.

21. ®opmbl IPOBEPKU HATUYUS U PUIUKO-TEXHUUYECKOT'O COCTOSTHUS
KHUHO(POTOHOHOAOKYMEHTOB B 2y TMOBU3YAIbHOM apXUBE.

22. OCHOBHBIE HaIlpaBJIEHUS HAYYHOI'O U MMPAKTHUYECKOTIO UCIIOIb30BAHMS
ayJIMOBU3YAJIbHBIX JOKYMEHTOB B CIIELIMAIN3UPOBAHHBIX T'OCY1apCTBEHHBIX U BEJOMCTBEHHBIX
apxXuBax.

6 VYueOHO-MeToaAMUYECKOe U MH(OPMAITUOHHOE OOecTiedeHUe TUCHMILTUHBI
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6.1 Cnucok MCTOYHMKOB M JIUTEPATYPHI

1.

o

10.

11.

BensikoBa O.A. Ocob6o nennsie gokymeHTsl PTAK®/I: ucTopusi, MeTo010THS,
HEPCICKTHBEI. http://vestarchive.ru/arhivnye-dokymenty/3466-0sobo-cennye-
dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html

BonkoBa E.B. OcobGeHHOCTH paboThl MO TOMOJHEHUI0O ApXuBHOTO (oHIa
Poccniickoit denepanuu ayIMOBU3yaJIbHBIMU JIOKyMEHTaMU.
http://vestarchive.ru/arhivovedenie/3468-0sobennosti-raboty-po-popolneniu-
arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
KykoBa M.M. AyauoBu3yaiabHble IOKYMEHTBHI Paguo U TEJIEBUICHUS B COCTaBE
OTCYCCTBCHHOTO JOKYMCHTAJIbHOTO HACICAWA: BOIIPOCHI KOMINJIICKTOBAHWA,
xpaHeHuss W wu3ydyeHus // BecrtHuk apxuBmcra. 2019. Nel. C. 89-101.
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-
dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-
naslediia-vo.html

Jlanckoun I'.H. AKTyallbHbIE POOIEMBI HCTOYHHUKOBEIUESCKOTO "
apXI/IBOBeIl‘-IeCKOFO szquI/m ay,I[I/IOBI/ByaJH)HI)IX IIOKYMGHT OB IIO I/ICTOpI/II/I
Poccun. http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-
istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-
dokymentov-po.html

Konsina B.A. «Ectb 3ByKH, ux 3HaueHse...». M., 2006. 260 c.

Marugos B.M. KunodotopoHOZOKYMEHTHI B KOHTEKCTE HCTOPUUYECKOTO 3HAHMUS.

M., 2005. 442 c.

Mouceesa P.M. K Bompocy 00 »3KcnepTu3e LEHHOCTH (OTOIOKYMETOB,
repeJaBacMbIX Ha IIOCTOSTHHOE XPaHECHUE B TOCYTAPCTBEHHBIC apXUBEI Ha IIpUMEpPE
PI'AKD/I. http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-
cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-
gosydarstvenn.html

CI/ICTCMBI JOKYMCHTAllUU: TCOpH, HUCcTopus, COBpCMCHHAaA IIpaKTHUKa.
KonnexrusHas MoOHoOTrpadus. Mocksa: CnyTHuKT, 2019.
https://www.elibrary.ru/item.asp?id=42347004&selid=42381701

TexHOTpOHHBIE JOKYMEHTHl B MH(POPMALMOHHOM obOmecTBe. COOpPHUK HayYHBIX
CTaTei, NOCBSILEHHBIM NaMATH 3aciykeHHoro mnpodeccopa PITY, nokropa
HUCTOPUYECKUX HayK B. M. Marunosa. Mocksa: CnyTHuKT,
2020.https://www.elibrary.ru/item.asp?id=42957230

TCXHOTpOHHbIe AOKYMCHTHI - HH(bOpMaHHOHHaH 6a3a HUCTOYHUKOBCIACHHUA U
apxuBoBeaeHus: Co.Hayu.ctateil. M.: PITY, 2011. 308 c.

®epnannec-Opec A.Il. OcobeHHOCTH KOMIUIEKTOBAHHUS, XpaHEHHSI M JOCTYITHOCTH
AyJJUOBU3YAJIIbHBIX JOKYMCHTOB B Poccuiickom rocyaapCTBEHHOM apXUBEC
(hOHOJOKYMEHTOB (PTADN): HOBBIE MIEPCIEKTUBBI.
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-
dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.htmi

B) MeTOAUYECKHE MOCOOU
1. OcHOBHBIE paBMIIa pabOTHI TOCYAPCTBEHHBIX apXUBOB C KHHO(POTOPOHOJOKYMEHTAMHU.
M., 1980.http://archdelo.rusarchives.ru/base/docs/id/16

2. OcHOBHBIE TpaBUIIa pabOThl ¢ KHHO(YOTOHOHOTOKYMEHTAMU U BUI€0(pOHOIpaMMaMH B
BEJIOMCTBEHHBIX apxuBax. M., 1989http://archdelo.rusarchives.ru/base/docs/id/29

3. OT60p Ha MOCTOSAHHOC XpPaHCHUEC ayTUOBU3YAJIbHBIX JJOKYMCHTOB: MCTO,Z[I/I‘{CCKI/IC
pexomenmaruu. — M.: BHUMJIAJL, 2007. http://archdelo.rusarchives.ru/base/docs/id/223



http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html
http://vestarchive.ru/arhivnye-dokymenty/3466-osobo-cennye-dokymenty-rgakfd-istoriia-metodologiia-perspektivy.html
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
http://vestarchive.ru/arhivovedenie/3468-osobennosti-raboty-po-popolneniu-arhivnogo-fonda-rossiiskoi-federacii-aydiovizyalnymi-dokymentami.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/component/content/article/252-2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/istochnikovedenie/3507-aktyalnye-problemy-istochnikovedcheskogo-i-arhivovedcheskogo-izycheniia-aydiovizyalnyh-dokymentov-po.html
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
http://vestarchive.ru/arhivovedenie/1510-k-voprosy-ob-ekspertize-cennosti-fotodokymetov-peredavaemyh-na-postoiannoe-hranenie-v-gosydarstvenn.html
https://www.elibrary.ru/item.asp?id=42347004&selid=42381701
https://www.elibrary.ru/item.asp?id=42957230
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
http://vestarchive.ru/issledovaniia/3511-osobennosti-komplektovaniia-hraneniia-i-dostypnosti-aydiovizyalnyh-dokymentov-v-rossiiskom-gosydars.html
http://archdelo.rusarchives.ru/base/docs/id/16
http://archdelo.rusarchives.ru/base/docs/id/29
http://archdelo.rusarchives.ru/base/docs/id/223
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6.2 IlepeueHb pecypcoB HH(POPMAITMOHHO-TEJIEKOMMYHUKALIMOHHOM CeTH
«HHTEepHET»
Poccuiickuii rocyiapcTBeHHbIH apxuB KuHO(OTOIOKYMEHTOB WWW.rgakfd.ru

Poccuiickuii rocyapcTBeHHbIN apXxuB (HOHOTOKyMeHTOB WWW.rgafd.ru

[CocynapcTBeHHBIN (OHJT TEIEBU3MOHHBIX U paguonporpamMmm Www.gtrf.ru
Apxussl Poccun Www.rusarchives.ru

6.3 IIpodeccuonaibHbie 6a3bl JAHHBIX U HH(POPMAIHOHHO-CIIPABOYHbIE
CHCTEMBI

Hoctyn k npodeccruonanbHbIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

I/IH(l)OpMaHI/IOHHI)IC CIIpaBOYHbLIC CUCTCMBI:

1.
2.

Koncynsrant [lmroc
I"apanT

7 MartepuajibHO-TeXHHYECKOe o0ecnevyeHne TUCIUNINHBI

Aynutopuu IS IPOBEACHMS JICKIIHIA H CEMHUHAPCKUX 3aHATUH C TEXHHYECKUMU CPEICTBAMU
o0ydeHus (MyJIbTUMEIUA-TIPOCKTOP (BUACOMPOEKTOP), IKpaH (MIEPEHOCHOM WIIH CTallMOHAPHBII)),
KOMIIBIOTEPHBIN KJIacC JUIsl POBEICHUS JTA00PATOPHBIX 3aHSATHH.

1. Ilepeuens I1O

Nert Haumenoanue [10 [IpousBoauTenn Cnoco6

/m pactpocTpaHeHHUs

(ruyenszuonnoe unu
c60000HO
pacnpocmpamsiemoe)
1. Adobe Master Collection CS4 Adobe JUIEH3HOHHOE
2. Microsoft Office 2010 Microsoft JIMIICH3HOHHOE
3. Windows 7 Pro Microsoft JUIEH3MOHHOE
4. Microsoft Office 2013 Microsoft JIALIEH3UOHHOE
5. Windows 10 Pro Microsoft JUIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JINIeH3HOHHOE
8. Zoom Zoom JINIIEH3UOHHOE
2. Hepeyens B/Iu UCC

Nerr Haumenosanue

/m

1 | MexnayHapoanbie pedepaTuBHble HaykomeTpudeckue bJl, mocTymHbie B paMkax

HaITMOHAJILHOI moamucku B 2020 1.
Web of Science
Scopus
2 | [IpodeccuonanpHbie MOMHOTEKCTOBBIE b/, TOCTyHBIE B paMKaX HaIlMOHATHHOU
noamucku B 2020 T.



http://www.rgakfd.ru/
http://www.rgafd.ru/
http://www.gtrf.ru/
http://www.rusarchives.ru/
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Kypuaner Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals

XKypuansr Taylor and Francis

3 | [Ipodeccrnonanbubie momHOTEKCTOBBIC B/]

JSTOR

W3 1anus 1o o0IIeCTBEHHBIM U TYMaHHTAPHBIM HayKam
DnexkrponHas oubaunoreka Grebennikon.ru

4 | KoMIblOTEpHBIE CITPABOYHbBIC TPABOBBIC CUCTEMBI
Koncynsrant Ilmtoc,
I"apant

8 QOo0ecneyeHue 00pa3oBaTeIbLHOIO NMpoIEcca IS JIUL ¢ OTPAHNYEHHBIMH

BO3MOKHOCTAMMH 310POBbSI U HHBAJIHUIAO0B
B X0A¢ peamm3an JUCHUIIIMHBI UCIIOJIB3YIOTCA CICAYIOMUC TOITOJTHUTCIbHBIC
MCTOBI O6y‘leHI/IH, TCKYHICTO KOHTPOJISI YCIICBAEMOCTH U HpOMC)KYTOHHOﬁ aTTeCTalnnu
06yqa}0mnxca B 3aBUCUMOCTH OT UX MHAUBUAYAJIbHBIX 0COOEHHOCTEHA:

® JUIS CIENbIX U CTa00BUISAIINX:

- JeKIUH O(OPMIISIFOTCS B BHJE AIIEKTPOHHOTO JOKYMEHTa, JOCTYIMHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CIELHUaTIN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUeHUEM;

- TIMCbMEHHBIC 3aJlaHUS BBITIOJIHSIOTCA HA KOMIIBIOTEpE CO CHEIUATU3UPOBAHHBIM
POrpaMMHBIM 00€cTieYeHUEM, UM MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieunBaeTCsl MHIUBUIyIbHOE paBHOMEPHOE ocBelieHue He meHee 300 srokc;

- Q7S BBINONHEHUS 3aJaHUsl TMPH HEOOXOAMMOCTH IMPEIOCTABISETCS YBEIMYUBAIOIIEE
YCTPOMCTBO; BO3MOKHO TaK)K€ UCII0JIb30BAHUE COOCTBEHHBIX YBEJIUUYMBAIOIINX YCTPONUCTB;

- IUCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBEIMUEHHBIM HIpU(TOM;

- 9K3aMEH M 3a4ET MPOBOSATCS B YCTHOM (hOpMe WM BBITIOJHSIOTCS B TUCBMEHHOU (hopme Ha
KOMIIBIOTEPE.

® IS TIIYXUX U CIa0OCTBIIIAIINX:

- Jexuuu Oo(OopMIISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTa, JUOO NpeaoCTaBiseTCs
3BYKOYCWJIMBAIOIIAs anmapaTypa UHIUBUIYAIbHOTO MOJIb30BAHMS;

- MUChbMEHHBIE 3aJ]aHUs BBITIOJHAIOTCS HA KOMITBIOTEPE B MUChbMEHHOH (hopMme;

- 9K3aMEH M 3a4€T MPOBOJIATCS B MUChMEHHOU (JopMe Ha KOMITBIOTEPE; BOZMOYKHO MPOBEICHNE
B (hopMe TECTHPOBAHUS.

e JUIs JIMI C HAPYIIEHUSIMU OIOPHO-/IBUTaTEILHOTO annapara:

- JeKIuu O(OPMIAIOTCS B BHUJIE AJIEKTPOHHOTO JOKYMEHTa, IOCTYMHOTO C TOMOIIBIO
KOMIIBIOTEpA CO CTIELUAIN3UPOBAHHBIM IPOTPAMMHBIM 00€CIIEUEHUEM;

- TIMCbMEHHBIC 33JlaHUs BBINOJHSIOTCA Ha KOMIIBIOTEpE CO CHEUATU3UPOBAHHBIM
MIPOrpaMMHBIM 00€eCIIeYeHUEM;

- 9K3aMEH | 3a4€T MPOBOASATCS B YCTHOM (pOpMe UITH BBIMOTHSIIOTCS B MTUChbMEHHOHN (hopMe Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMUMOCTH MPENYCMATPUBAETCS YBETUUECHNE BPEMEHHU ISl TOITOTOBKH OTBETA.

[Iponienypa  mpoBemeHHS  MPOMEXKYTOYHOM  aTTeCTallud  JUIA  OOYYaIOIIHUXCS
YCTaHABIMBAETCS € YYETOM WX HMHAUBHIYaNbHBIX TCUXOPU3UUYECKUX OCOOSHHOCTEH.
[TpomexxyTouHast aTTecTalisl MOXKET IPOBOIUTHCS B HECKOJIBKO ATAIOB.

[Ipu mpoBeneHUN MPOLETYPHl OICHUBAHUS PE3YIHTATOB OOyUEHUS MpeayCcMaTpuBaeTCs
WCIIOJIb30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOAMMBIX B CBS3M C WHAWUBUIYUTBHBIMU
O0COOCHHOCTSIMHU O0YYarOIIMXCsl. DTU CPEJCTBA MOTYT OBITh MIPEIOCTABICHBI YHUBEPCUTETOM, HITU
MOTYT HCIOJIb30BaThCsl COOCTBEHHbBIE TEXHUUECKHE CPEJICTBA.
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[lpoBeneHne TpOUEAYPHl OLECHUBAHHUS  PE3yIbTAaTOB  OOYYEeHHsS  JOMyCKAaeTcsl C
UCIIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

O6ecneunBaeTcss AOCTyN K MH(GOPMAIIMOHHBIM M OMOIHMOrpaguIecKuM pecypcam B CETH
WuTepHer Ui Kaxkaoro oOydaromierocs B ¢GopMmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3JI0POBBSI U BOCIIPUATHUS HH(DOpMAIUH:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- B ICUATHON (pOpME YBEITMYCHHBIM HIPUPTOM;
- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayaunodaiina.

® Ul TIYXHX H CITa0OCIBIIIAIINX:

- B IeYaTHOH (opMme;

- B (hOpMeE IIEKTPOHHOTO TOKYMEHTA.

e Ui OOyYarOIIUXCs ¢ HAPYIICHUSIMHU OMTOPHO-IBUTATEIBHOTO arapara:
- B Ie4aTHOH opMme;

- B (hOpMeE IIEKTPOHHOTO JOKYMEHTA;

- B hopme aynuodaiina.

Y4eOHbIe ayTUTOPHH Il BCEX BHJIOB KOHTAKTHOW M CaMOCTOSITEILHOW PaOOThI, HAy4YHAs
O0uOnMMoTeKa M MHBIE MOMEIICHUS sl 0OyYeHUs] OCHAIICHBI CIIEIHATbHBIM 00O0pYyAOBAaHHEM U
y4eOHBIMH MECTAMHU C TEXHUYECKHUMHU CPEACTBAMU O0YUCHUS:

® IS CJICTIBIX U CJIA0OBUISIIUX:

- YCTPOMCTBOM Ui CKaHUpOBaHUs U uTeHus ¢ kamepoir SARA CE;

- nucreeM bpaiins PAC Mate 20;

- npunTepoMm bpaitns EmBraille ViewPlus;

® I TUIYXUX U CIA00CTBIIIANTNX:

- aBTOMATHU3MPOBAaHHBIM pPA0OYMM MECTOM JUIsI JIFOJICH C HapyIICHHEM cllyXa |
¢l1a00CIIBIIIAIINX;

- aKyCTUYCCKHI YCUIIUTENb U KOJIOHKH;

e Ui OOyYaroIIUXCs ¢ HAPYIICHUSIMHU OMOPHO-IBUTATEIBHOTO arapara:
- IePEIBIKHBIMH, PETYJIMPYEMBIMH dproHOMHuUYeckuMu napramu CU-1,
- KOMIIBIOTEPHON TEXHUKOM CO CIIEUATIbHBIM IPOrPaMMHBIM 00€CTIEYCHUEM.

9 Metoauyeckue MaTepuasibl

9.1 IlnaHbl NPAKTHYECKUX 3AHATHM.

[enpro 3aHATUHN SBISETCS 3aKPEIIJICHUE TEOPETUUECKUX U TPAKTUYCCKUX 3HAHUN
OCHOBHBIX HaIlpaBJIEHUH JESITEIbHOCTU ayAMOBU3yaIbHBIX apXHUBOB.

3amauelt SBISETCSIOBIIAICHUE HABBIKAMU IKCIIEPTU3BI IIEHHOCTH, OMMCAHUS U MOATOTOBKH
OTHCH KOJUIEKIIMU (DOTOJJOKYMEHTOB M KHHO(DOHOIOKYMEHTOB, HCIIONb3YsI 3HAHUSI, TTOJTyYEeHHBIE
B MIPOIIECCE MPOCITYIIUBAHMS JICKITMOHHOTO MaTepuaia U padoThl B OMOIMOTEKaX.

3ansaTue Nel. CocTaBjieHne MOHTAKHOI'0 JIMCTA KHHOJOKYMEHTA

PabGora cBsizaHa ¢ omHMcaHWEM JOKYMEHTAJIBHBIX KHHOKAJPOB C HCIOJIb30BAHHEM
MOHTQ)KHOTO CTOJIa B KaOWHETe ayJAHOBHU3YAIbHBIX TOKYMEHTOB C IEJbI0 COCTaBICHUS
MOHTQXHOTO JUCTa KUHOJOKyMeHTa. OcHOBHas ¢opMa KOHTPOJS — OIlEHKAa MPaKTUYECKON
JESITEIIbHOCTH B XOJ1€ BHITIOJTHEHHS PAOOTHI.

Omnucanue pabOTHI: CTYIEHTHI JACNSTCS HA TPYIIHI 10 3-4 yemoBeKa, Kaxaas u3 KOTOPBIX
paboTaer HajJ OJHUM M3 KWHOJOKYMEHTOB, MOJATOTOBJICHHBIX i y4eOHBIX meneil. Kaxmas
TpyIINa CAAET MOATOTOBICHHBIN €10 MOHTAKHBIN JIUCT.

VY4eOHbIif MaTepran — 0Opa3el] MOHTaXHOTO JTUCTa KHHOJOKYMEHTA.

3ansTue Ne2. Onucanue (poHOJOKYMEHTOB
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PabGora cBsizana c¢ omucanueM (OHOIOKYMEHTOB, BKJIIOUAaeT B ce0s KOJUIEKTHBHOE
IPOCIYIINBAaHUE U OMUCAHUE B COOTBETCTBUU C METOJUYECKUMHU PEKOMEHAAIUSAMHE CIIEAYIOMINX
(OHOJOKYMEHTOB — HMHTEPBBIO, BOCIIOMUHAHMS, pemopTaxa, (parmeHra paauonepenay,
BeIcTymJieHHs. OcCHOBHasi (hopMa KOHTPOJSI — OIICHKA IMPAKTHYECKOW NESTEIHbHOCTH B XOJ€
BBITMIOJTHEHUS paOOTHI.

3ansatue Ne3. CocraBjeHue onucud (OTOJOKYMEHTOB M 0030pa KOJNJIeKIHH
($hoTo10KYMEHTOB

OcHOBHOW BUA pPabOTHI — COCTaBJICHHWE OMHUCH (HOTOAOKYMEHTOB, HpEIIOIararomei
MpeBapUTENbHbIN 0TOOp, KaTaJloru3aluio U OMUCaHUE (POTOJAOKYMEHTOB B COOTBETCTBUU C
METOAMYECKMMH TpeOOoBaHUSIMHU (y4eOHBIH MaTepuan — KOJUICKIHS (OTOIOKYMEHTOB YueOHO-
METOJMYECKOro KaOuHeTa (akynbTeTa TEXHOTPOHHBIX apXWBOB W JoKyMeHTOB (DPTA/)), u
COCTaBJICHUE OMMCU KOJUIEKIIMM OTOOPAaHHBIX CTYIAEHTOM (hoTomokymeHToB. OcHOBHas (opma
KOHTPOJISI — OLIEHKA MTPAKTUYECKON JAESITEIbHOCTU B XOJI€ BBIIIOJIHEHUS PaOOTHI.

Onwucanue pabOTHI: KaXIbI CTYIEHT JIOJDKEH 0ToOparh, onmucaTh 25 (OTOJOKYMEHTOB,
COCTaBUTh KaTaJoOr U 0030p KOJJIEKIUHU ITUX (POTOAOKYMEHTOB.

3ansaTue Ne4. H3yyeHHe oONbITa NYOJMKAIMM _AVIHOBH3VAJILHBLIX JOKYMEHTOB
HeCcNelHAIU3UPOBAHHBIX OPTraHU3aLMii

OcHOBHOW BHJ pPaOOTH — aHAIW3 IMYOJUKAIMA ayAuOBH3YaJIbHBIX JOKYMEHTOB Ha
OUIMABHBIX caliTaX rOCYAapCTBEHHBIX OPraHOB BJIACTH, JOKHOCTHBIX JIUL, KOMMEPYECKHUX U
HEKOMMEPUYECKUX OpPTaHU3aIi, YIPEKICHHH HAYKH U KyJIbTyphl. B Xome paboTsl HEOOX0IMMO
YCTaHOBUTh BHUIBl W JKaHPBHl OMYOJMKOBAHHBIX JOKYMEHTOB, CTENEHb WX aTpuOyluu,
BO3MOYKHOCTH ITOMCKA JJOKYMEHTOB.

9.2 MeTouuqecmle PEKOMECHIANUMA 110 MOATOTOBKE MUCbMEHHBIX paﬁoT

Temy nuceMeHHOH paOOTHI CTYJIEHT BbIOMpAET UM (POPMYIIUPYET CaMOCTOSATENIBHO WIIN
IIPU TIOMOIM IIPETIOaBATEIS.
[TpenonaBarens kadeapbl KOHCYIBTUPYET CTYIEHTA MO IOBOAY MOATOTOBKH U HAIMCaHUS
NUCbMEHHOU padoThl, @ TAK)KE B UTOT'€ OLIEHUBAET paboTy.
B ¢yHkumu npenogaBatesns BXOIUT:
. MIOMOILlb CTYJIEHTY B BbIOOpEe aMTEpaTyphl MO H30paHHON Teme, B
COCTaBJICHUM IIJIaHa paOOoThbl, B ONPEACICHUM ITAloOB JaHHOW pabOThl U B OBJIAJICHUU
HaBbIKaMU pa0OThI C UCTOYHUKAMU;
. KOHCYJIbTAallUM B XOJ/I€ CAaMOCTOSITEJIbHOM paboToil CTyAeHTa Haj TeMOH U
OOIIMM XOJIOM IMOJTOTOBKM TEKCTa (yTBEpXKJIE€HHE CIMCKAa UCTOYHUKOB M JIUTEPATYpPHI, a
TaK)Ke IJIaHa TEKCTa padoOThl, MPOYTEHUE U PEKOMEHJAIMU MO YCOBEPIICHCTBOBAHUIO
HAIMCaHHOI'O TEKCTA);

o OLIEHKA MMCbMEHHOM paboTBhI.
[ToaroToBKa MUCHMEHHOW PAOOTHI OCYIIECTBIISIETCS B HECKOJIBKO 3TAIOB:
1. [TonGop HayuHOIl nMTEpaTypsl MO TeMe padoThl B HayuHoW Oubimoreke PITY,

uHbIX OumoOmmorekax T. Mockssl (Poccuiickoli rocymapcTBeHHOUW OuOnmoreke http://rsl.ru/,
['ocynapcTBeHHOM myOnuuHOM ucTopuueckoit Oubmmoreku Poccum http:/katalog.shpl.ru/,
Bcepoccuiickoit rocyiapcTBeHHON OMOIMOTEKe HHOCTpaHHOM JuTepaTypsl uM. M.M.Pynomuno
http://www.libfl.ru/ u np.), a Taxke B 371eKTpOHHOW OuOIMOTEKe M 0a3ax TaHHBIX HAyYHOU
oubmuoreku PITY. JlomycTuMo TakKe OCYLIECTBJIATH TIOWCK HAYyYHOW JIUTEpaTypbl
(JIEKTPOHHBIX BEpCUIl KHUT U cTaTeil) B uHTepHeTe. cnonb30Banue Uit MOATOTOBKH KYPCOBBIX
JOKJIaJIOB aHOHUMHBIX UHTEPHET-pecypcoB (Hanpumep, Bukunenuu), B T.4. 6aHKOB pedepaTos,
npUpaBHUBAeTCs K muarnaty. Kaxias crpanuiia MUCbMEHHOW paboThl TOHKHA UMETh CChUIKY Ha
UCTIOJIb3yeMble MCTOYHUKH W JIUTEPATypy C YKa3aHWEM O KHue. aBTopa, HA3BaHUS, Ui
MHOTOTOMHBIX M3JJaHUH - HOMEpa TOMa, T0/1a U MeCTa U3JaHUs; 011 cmameti: aBTOpa, Ha3BaHUs
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CTaTbU W Ha3BaHUS W3aHus (KypHana, cOOpHHKa, allbMaHaxa), roja H3JaHus, HOMepa WU
BbImycka. CchUTasich KaK HA KHUTH, TaK U HA CTaThH, 00s3aTENLHO YKa3bIBaTh HOMEpA CTPAHHUII, C
KOTOPBIX 3aMMCTBOBaHa JIaHHASI MbICIIb.

PaGora ¢ HayuHOll JHTEpaTypoll MO TeME MUCbMEHHOW NpEANnojaraerT 4YTeHHUE Hu
KOHCIIEKTUPOBAHUE HAYYHOU JINTEPaTYpHI.

2. Cocrasnenue miaHa padoTel. [Inan mucebMeHHON paboThl (pedepara, AOKIAIA)
COCTaBJISIETCSl IO 3aBEpPUICHHIO IMPOYTEHHs] HAYYHOM JIUTEpaTypbl IO BbIOpaHHOW TeMme W
MPEIIIeCTBYET HAMHUCAHWUI0 CaMOro TeKcTa paboThl. [Ipum HE0OXOIMMOCTH TMpernoaaBaTehb
OKa3bIBAaCT KOHCYJIBTATUBHYIO TOMOIIIb IIPU COCTABJIICHUH TJI1aHa PabOThI.

3. Hamucanue TekcTa mucbMeHHOUW pabOThl HAYMHAETCS TIOCTIE COCTABJICHHUS IIJIaHA.
4, 3amuTa MMChbMEHHOW PadOTHI.
5. OreHka MTUCbMEHHOU PaOOTEHI.

O0BeM TUCEMEHHON PaboThI TOJDKEH cocTaBiATh 10-15 cTpanun 6€3 yyera TUTYIBHOTO
JIMCTA, OTJIaBJIEHUS U CIIMCKA UCTOYHUKOB U JIUTEPATYPBHI.

CrpykTypa paboThl J0JIKHA BKIIIOYATh: TUTYJIBHBIN JIUCT, COJIEPKAHUE WK OIJIABJICHUE
(ecm TEKCT UMeeT pa3OMBKY Ha IJIaBbl), BBEIEHUE, OCHOBHYIO 4aCTh, 3aKJIFOYCHHE, CITUCOK
UCIIOJIb30BaHHBIX UCTOYHUKOB U JINTEPATYpPbl

Bo BBeneHun paboThl HEOOXOAMMO MPEJICTaBUTh: AKTYaJbHOCTb BbIOpAaHHON TEMBI,
CTENeHb MPOpadOTaHHOCTH TEMbl B HAy4yHOW JMTEparype, Lielb PalOThl; 3a1aud, KOTOpbIE
HE0OXO0JUMO PELIUTh B X0/1€ HallMCaHUsI pabOThI; KPATKYIO XapaKTEPUCTUKY HCTOYHUKOBOW 0a3bl
paboThl, ONKUCaHUE CTPYKTYpPbI pabOTHI.

OcHoBHasi 4acTh pabOTBl COCTOMT W3 JBYX/ TpeX dacTtedd (TJaB) B COOTBETCTBHH C
COCTaBJIEHHBIM IUTaHOM. [ J1aBbI TOJDKHBI MMETh Ha3BaHHe. PekoMeH 1yeTcs AenaTh I71aBbl, paBHbIE
no o0beMy. B kaxx7oi U3 riaB HEOOXOAUMO MPEICTABUTH Pa3BEPHYTOE M3JIOKEHHE OJHOTO 3
acIeKTOB BBIOPAHHOM TEMbl, a TaKXKe MPOBECTU CONOCTABICHHE PA3IMUYHBIX TOYEK 3pEHHs Ha
naHHylo mpobOinemy. Tak ke HEOOXOOMMO MpPEACTaBUTh COOCTBEHHYIO TOUYKY 3pEHHS B
OTHOILIEHUHU HcciaeryeMoi mpobnematuku. Kaxkaas rinasa 3aBepiuaercs BbIBOAOM. COOTHOILICHHE
UTHPYEMOTO MaTepuaa U aBTOPCKOTO aHaJN3a, TOYEK 3PEHHUs COCTaBISIET MPUMEpPHO 1/2 oT
BCEro TEKCTa paboThI.

[TucemenHas paboTa MoANeKUT MPOBEPKE B Iporpamme « AHTUILIaruaT. Bo nuzbexanue
[Ularuata Ha KaXaod cTpaHule TpeOyeTcs yKa3blBaThb NOCMPAHUYHbIE CCBbLIKU (CHOCKU) HA
UCIIOJIb3yeMble UICTOYHHUKHU U JIUTepaTypy. LluTupyemMsblil B paMkax OJHOM CHOCKM MaTepHuall He
JIOJDKEH IpeBblaTh 1 ab3ana texcra (2-3 HeOonpIIMX npeanoxenus). LlutupoBanue B pazmepe
0,5 1 Oosiee cTpaHUIIBI TEKCTA HE TOMYCKAETCS.

B 3akmroueHun paboThel TpeOyercs caenaTh OOLIMI BBIBOJA IO BHIOpaHHOM Teme U
0XapaKTepU30BaTh €ro 3HAYCHHUE.

[Tpu odopmiennn paboTsl HEOOXOOUMO COOMIOAATH cieayroume TpedboBanus. Ions -
CBEpXy, CHM3y 2 cM, cieBa 2,5 cM, crpaBa — 1 cm, otctyn ab3amna 1,25. llpudt xenarensHo
ucnonb3oBath Times New Roman, kernes 14, untepBain 1,5, BblpaBHUBaHME TEKCTa IO IIHUPUHE.
Homepa cTpanumn BHM3Y copaBa Ha KaXJOW CTpaHULE, KpOME THUTYJBHOro jucra. Jlus
oopMIIeHHS CCBIJIOK HCIIOJIb3YHTE (PYHKIMIO «CHOCKM BHM3Y CTpaHHUIBD» B mporpamme MS
Word.

Kaxplii paznen paboTsl (conepkaHue, BBeIeHHE, 3aKII0UEHHE, CITUCOK HCII0JIb30BaHHbBIX
MCTOYHUKOB U JIUTEPATYpPbl, IPUIOKEHNE) U KAKAYIO TJIaBy LiejecooOpa3HO HaYMHATH C HOBOM
crpanunbl. Hasanus pasgenos («Conepxkanuey, «Bpemenue», «3axmroueHue», «Crnucok
HCIOJIb30BaHHBIX UCTOYHUKOB U JINTEPATYPhI», «IIpHUiiokeHue») u rias («I'nasa 1. Hazpanuey,
«I'naBa 2. Ha3BaHue») BBIJICINUTH )KUPHBIM HIPU(TOM, BHIPABHUBATH 110 IIEHTPY.

[TucemenHas paboTa chaeTcsl MpenojiaBaTeiio B MEYaTHOM U AJIEKTPOHHOM BUJE IS
IIPOBEPKHU B IPOrpaMMe «AHTHUILIIaruaT.
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9.3 MeToanueckue yKa3aHus 1Js1 00y4arOUIUXCsl 0 OCBOEHUIO TUCHMILIUHBI
CamocTosiTeJibHasi padoTa HalelieHa Ha PACIIUPEHHE TEOPETHUYECKHX U (PaKTHUIECKUX
3HAHWH, MPAKTHYECKUX YMEHUA Ha OCHOBE MOMCKa U 00paboTku nHpopmanuu, padotsl ¢ KOD]],
a TaKXKe M3Y4YeHHS CTYyJEeHTaMH UCTOpPHOTrpadUIecKol U MCTOYHHKOBEAUECKON 0a3bl Kypca Hpu
MOJrOTOBKE K CEMUHAPCKUM 3aHATHM, K IIPOMEKYTOYHOM U UTOTOBOI MHCbMEHHOM aTTeCTaIUH.
CaMocrosiTennbHasi paboTa MOXKET BBINOJHATECS CTYACHTOM B UYUTAIBHOM  3alie
OMOIMOTEKH, B KOMITBIOTEPHBIX KJIacCaX, a TAKXKE B JIOMAIIHUX YCIOBUSX.

CryneHTy HEOOXOAUMO B XOJI€ JICKIIUU OTMETHUTH JIJIsl CeOsl CII0KHBIC TIOHIATHSI U CMBICIIBI,
chopMyIUpOBaTh U 3aIMCATh BOIPOCHI K MPENoaBaTelio U 3a/1aTh UX B KOHIIE (TI0 OKOHYAHUH)
nekiuu. [lpu moAroTOBKE K CEMHUHAPCKUM 3aHATHUSAM TaKKe HEOOXOIMMO CKOHIICHTPUPOBATH
BHUMaHuUE Ha HauOoJiee CIOXKHBIX Ui YCBOGHMSI BOIIPOCAX, 3apaHee O3HAKOMUTBHCA C
PEKOMEHIOBAaHHON JIUTEpaTypold M B MOCIEAYIOIIEM IOCTAaBUTh BOIPOCHl (€CIId TaKOBbIE
BO3HUKHYT) IMEpell MperojaBareieM ¢ y4eToM mpouuTaHHoro. [lo 3amHTEpecoBaBIIUM €ro
acmeKkTaM CTYACHT MOXET MpUBJIEKaTh JdTepaTypy U HWHTepHET-pecypchl, HE YKa3aHHbIC
npenogaBaresieM. JTO OCOOEHHO BaXXHO JelaTh B Ipollecce MOATOTOBKH pedepara,
IpeIoJiaratoliel Takke o0palieHue K HCTOYHUKAM.

CryneHty HE0OXoauMO obOpalars 0co00¢ BHUMAHHE Ha HEOTHO3HAYHBIC, @ B HEKOTOPBIX
CIIy4asix IpOTUBOpeYallre APYT APYTY OLEHKH U CY>KICHHS CIIEeHUaINCTOB.

[To Bcem Bompocam Kypca, KOTOPBI€ BBI3BIBAIOT 3aTPYAHEHHUE, CTYIEHT JOJIKEH
oOpalaTthcs K MpernoaBaTello 3a pa3bsiCHEHUSIMU.
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IIpunoxenue 1

AnHomayus oucyuniaunvl (Mo0oyns)

JucuunnuHa peanusyercs Ha (pakyabTeTe apXUBOBEACHHS U JOKYMEHTOBEICHUS Kadenpoit
JIOKYMEHTOBEICHUS, Ay TUOBU3YAIbHBIX U HAYYHO-TE€XHUYECKUX apXHUBOB.

Heap aucuumiuHbl: GOpMUPOBAHUE Y CTYJCHTOB 3HAHUN B 00JIACTU MCTOPUU, TEOPUH U
METOAMKH JIeSTEIbHOCTH ayJIHOBU3YaJbHBIX AapXWBOB, BBIPAOOTKA HABBIKOB paboOTHl C
ay/IMOBHU3yaJIbHBIMU JOKYMEHTaMHU.

3agaun AUCHUNJIMHBI:

- U3YYUTHh OCHOBHbBIC TIOHATHSA B 00JIACTH apXUBOBEJCHUS ayJHOBU3YaIbHBIX IOKYMEHTOB;

- NPOAHAIU3UPOBATh COBPEMEHHYK) KOHLEHIHIO apXWBOBEICHHS AayIUOBU3YaJIbHBIX
JIOKYMEHTOB;

- OCBOUTh TMPHUHIMIIBI W METOJIbI pPAa0OTHl C ayJAUOBU3YAIbHBIMH JOKYMEHTaMH,
IIPEAYCMOTPEHHBIE B HOPMAaTUBHO-METOAMYECKON JINTEPAType;

- U3y4UTh crenuduueckue ocoOEHHOCTH MPOIECCOB KOMIUIEKTOBAHUSA, XPAHECHUS, YUeTa,
OTIHCAHMsI, UCTIOb30BaHMsI, MyOIMKAUN U PACTIPOCTPAHEHUS ayINOBH3YAIbHBIX JTOKYMEHTOB B
COLIMAIbHON U KYJIbTYPHO-aHTPOIIOJIOTUYECKOH Cpelie.

JycuuniuHa HarpasjieHa Ha GOPMUPOBAHUE CIIETYIOIINX KOMIIETEHIIUMI:

IIK-3. CnocoGeH ocCymIecTBISATh JOKYMEHTAlIMOHHOE oOOecreyeHne AesTeNbHOCTU
OpraHu3anii pa3auyHbIX (HOpM COOCTBEHHOCTH, TOCYAAPCTBEHHBIX OPraHOB W OPIaHOB
MECTHOT'O CaMOYIIPaBJICHHUS

B pesynbraTe OCBOCHHS AWMCHUILTUHBI OOYYAIOUIMICS JOJDKEH 3HATh: OCHOBHBIC STAIlbl
CO3J1aHUsl ay/IMOBU3YyaJIbHBIX JOKYMEHTOB M apXMBOB B Poccuu; IelCTBYIOIINE HOPMATUBHBIE U
METOJMYECKHUE JOKYMEHTHI 10 pPadOTe ¢ ayITMOBU3yaJIbHBIMH JIOKYMEHTAMHU.

YMETh: OCYIIECTBISATH 00OCHOBAHHYIO KIACCU(UKAIIMIO U CUCTEMATH3aIUIO, & TAKXKE yUeT
ayJIMOBU3YAJIbHbIX JIOKYMEHTOB B paMKax apXxuBa;  MPOBOJUTH OKCIEPTH3Y LEHHOCTU
ay/IMOBHU3YaJIbHBIX JOKYMEHTOB C LEIbI0 UX KOMIUJIEKTOBAHUS U MOCIEAYIOIIET0 XPaHEHUS

BJIa/IETh: HABBIKAMHU CO3/IaHUSI CIPABOYHO-TIOMCKOBBIX CPEJICTB K Pa3IMYHBIMHM BHJIaM
ayJIMOBU3YAIbHBIX JTOKYMEHTOB; COBPEMEHHBIMH TEXHOJOTUSMHU PabOThl C ay/IMOBU3YAIbHBIMU
JIOKYMEHTaMHU B apXHBaxX TBOPUYECKUX OPTaHU3AIUI U MPEIPUSTHH;

[IporpamMoii TpenyCMOTpEHBI CIEAYIOIIME BHABl KOHTPOJA: TEKYIIUA KOHTPOJIb
ycrneBaeMocTd B (opme oLeHKH pedepara, OLEHKH BBIIOJHEHHS MNPAKTUYECKUX 3aJaHUM,
MIPOMEXKYTOUHAs aTTecTanus B (hopMe 3aueTa ¢ OIIEHKOM.

O61ast TpyA0€MKOCTh OCBOEHUS! IUCHUIUIMHBI COCTABIISIET 3 3a4E€THBIX €AMHUIIBI.
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